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QUYET PINH
V& viée cong b6 thi tuc hanh chinh dwoc sira ddi, bo sung
linh vuee H¢ théng viin bing, chirng chi thugc pham vi chirc ning
quan ly cua B¢ Gido duc va Dao tao

BO TRUONG BQ GIAO DUC VA PAO TAO

Can ctr Nghi dinh s6 69/2017/ND-CP ngay 25 thang 5 nam 2017 cua
Chinh phu quy dinh chitc nang, nhiém vu, quyén han va co cau to chitc cia Bo
Giao duc va Pao tao;

Can ¢ Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia
Chinh phi vé kiém soat thii tuc hanh chinh va Nghi dinh 6 92/2017/ND-CP ngay
07 thang 8 nam 2017 cua Chinh phu sua dbi, bo sung mot sb diéu cua cac
Nghi dinh lién quan dén kiém soat thu tuc hanh chinh;

Xét dé nghi cia Cuc truong Cuc Quan ly chat luong va Chanh Van phong,

QUYET DINH:

Pidu 1. Cong b6 kém theo Quyét dinh nay tha tuc hanh chinh dugc sira doi,
bd sung linh virc Hé thdng van bang, ching chi thudc pham vi chirc nang quan ly
cua BO Giao duc va Dao tao.

Pidu 2. Quyét dinh nay cd hiéu lve thi hanh ké tir ngay 15 thang 01 nam
2020. Bai bo cac n6i dung lién quan dén cac thi tuc: CAp ban sao van béng, chirng
chi tir s gde; chinh sira ndi dung van bang, ching chi tai Quyét dinh s6 575 6/QD-
BGDDT ngay 25 thang 12 nam 2017 cua Bo trudng BO Giao duc va Dao tao vé
viéc cong bd B thu tuc hanh chinh thudc pham vi chirc nang quan ly cia Bo Giao
duc va Dao tao.

Pidu 3. Chanh Vin phong, Vu truong Vu Phap ché va Cuc truong Cuc
Quan ly chit lwong va Thu truong cac don vi ¢d lién quan chiu trach nhiém thi
hanh Quyét dinh nay ./,

Noi nhin: ) KT BO TRUONG
- Nhu Diéu 3; N
- Vin phong Chinh pha (Cuc KSTTHC);
- Bo trudng (dé€ b/e);

- Céng TIDT Bo;
- Luu:; VT,VP(KSTTHC), QLCL.




THU TYC HANH CHINH SUA POI, BO SUNG LINH VU'C HE THONG
VAN BANG, CHUNG CHI THUQC PHAM VI, CHUC NANG QUAN LY
CUA BO GIAO DUC VADPAO TAO

(Ban hamh kém theo Quyét dinh sé 4932/0P-BGDPT
ngc‘zy,&ﬂhdn g 12 nam 2019 cua Bo truong B Gido duc va Pao tao)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh dwoe sira di, bé sung thude pham vi

chirc ning quan ly cia Bg Gido duc va Pao tao

g7 | S0 hoso | Tén thi tuc naTie:ilqugg}l;P;Jé?‘g‘)iﬁ? Linh | Co'quan
TTHC® | hanh chinh | ™= < & vue thue hién
thay thé® - ne
A. Thii tuc hanh chinh cp trung wong
1 |B-BGD- | Thu tuc cip | Thong tu s6 21/2019/TT- | Hé | Co quan, co
285188- | ban sao van | BGDDT ngay 29 théng | thong | sé gido duc
TT bang, 11 niam 2019 cta Bo|Van | dang quanly
ching chi | truong Bo Gido duc va bér}g s6 goc cp
tirs6 goc | Pao tao ban hanh Quy ché ch17mg vin  bang,
quan ly bang t6t nghiép chi ching chi
trung hoc co s6, bang tot
nghiép trung hoc phd
thong, bang t6t nghiép
trung cdp su pham, bang
tot nghiép cao dang su
pham, van béng giao duc
dai hoc va chimg chi ctia
hé théng gido duc quéc
dan. (Théng tu s
21/2019/TT-BGDDT)
2 |B-BGD- |Thi  tuc| Théng tu s6 21/2019/TT- | Hé Co quan, co
285189- | chinh stra | BGDDT thong | sé gido duc
T ndi  dung van | dang quan ly
vin bang, bér,lg s6 gbc cap
ching chi ching | van bang,
chi ching chi
2
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B. Thii tuc hanh chinh cip tinh
1 |[B-BGD- | Thi tuc cap | Thong tu s6 21/2019/TT- | Hé | S¢ Giao duc
285248- | ban sao van | BGDPT théng | va Pao tao;
TT bang, van | Phong Gido
chimg  chi bang | quc va Pao
tr sO géc ching tao; Co so
chi ., 2
giao duc pho
thong
2 |B-BGD- |Thi  tuc|Thong tu sb 21/2019/TT- | Hé | S Gido duc
285250- | chinh  sira | BGDDT thong | va Pao tao;
T no1  dung van Phong Gido
vin bang, bér}g duc va Pao
ching chi chimg tao; Co so
chi e 2
gido duc pho
thong
Chu thich:

M S hd so TTHC (trén Co sé dit liéu quéc gia vé thu tuc hanh chinh) cua thi tuc
hanh chinh dugc stra d6i, bo sung hoéc thay thé.

@ Teén, sb, ky hi¢u, ngay thang nam ban hanh va trich yéu cua céc vin ban quy

pham phép luat quy dinh noi dung sira d6i, b6 sung hodc thay thé.




PHAN II. NOI DUNG CU THE TUNG THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA BO GIAO DUC VA
PAO TAO

A. Thi tuc hanh chinh cip trung wong

I. Linh vuc Hé théng viin bang ching chi

1. Thua tuc cép bin sao vin bing, chirng chi tir s6 goc
1.1. Trinh tu thuc hién:

a) Nguoi dé nghi cap ban sao van bing, chiing chi nop truc Zié’p hodc gui
qua duong buu dién 01 (mét) bo hé so cho co quan cé tham quyén cdp ban sao
vin bang, chimg chi tir s6 goc,

b) Ngay trong ngay tiép nhan yéu cau cap ban sao hoic trong ngay lam Viec
tiép theo, néu t1ep nhan yéu cau sau 03 (ba) glo chiéu, co quan c6 thim quyén cap
ban sao van bang chung chi tir s6 gbc phal cap ban sao cho nguoi cé yéu cau.
Trong trudng hop yéu cau cap ban sao tir sb gbe duoc gui qua buu dién thi thoi
han dugc x4c dinh tir thoi diém co quan tiép nhan yéu cau cap ban sao nhan dt hd
so hop 1é theo dau buu dién dén;

¢) Béi véi truong hop cling mot luc yéu cau c4p ban sao tir nhiéu sb b,
yéu cau s6 luong nhiéu ban sao, noi dung vin bang, chimg chi phirc tap kho kiém
tra, ddi chiéu ma co quan tiép nhéan yéu cau cép ban sao khong thé dap tmg dugc
thoi han quy dinh tai diém b khoan nay thi thoi han cAp ban sao duoc kéo dai thém
khong qua 02 (hai) ngay lam viéc hodc dai hon theo théa thuan bang van ban véi
ngudi yéu cau cap ban sao.

d) Co quan c6 tham quyén cdp ban sao véin béng, chiing chi cdn cir s6 goc
cdp vdn bing, chimg chi dé cdp ban sao cho nguoi yéu cdu, ndi dung ban sao
phdi ght theo diing ngi dung da ghi trong sé goc. Truong hop khong con luu triv
duoe s6 goc hodc trong s6 goc khéng cé thong tin vé ngi dung yéu cau cdp ban
sao hodic khdng cdp ban sao cho nguoi yéu cau thi co quan tiép nhdn yéu cau cdp
bdn sao c6 trach nhiém trd 16i béng vin ban cho nguoi yéu cau va néu rd Iy do
ngay trong ngay tiép nhdn yéu cau cdp ban sao hodc trong ngay lam viéc tiép
theo, néu tiép nhdén yéu cau sau 03 (ba) gic chiéu.

1.2. Céch thtre thuc hién: truc tiép hoic qua buu dién
1.3. Thanh phan va s6 luong hd so:

1.3.1. Thanh phan hé so:

a) Dan dé nghi cdp ban sao vin bang, chimg chi, trong dé cung cap cdc
thong tin vé van bang, chitng chi dé duoc cdp,




b) Ban chinh hodc ban sao cé ching thyc gidy chimg minh nhan dan hoic
can cude cong dan hodc hd chiéu con gia tri sir dung dé nguoi tiép nhan ho so
kiém tra;

¢) Truong hop nguoi yéu cau cdp ban sao vin bang, chitng chi tir s6 goc la
nguoi dai dién theo phdp ludt, nguoi dai dién theo vy quyén cia nguoi dugc cdp
ban chinh vin bfzng, chiimg chi, cha, me, con; vo, chdng; anh, chi, em rudt; nguoi
thira ké khéc cta ngudi duge cip ban chinh vin bang, chirmg chi trong truong hop
ngudi d6 da chét thi phdi xudt trinh gidy 1y quyén (d6i véi nguoi duoc tty quyén)
hodic gidy t& chting minh quan hé véi ngudi duoc cép ban chinh vin bang, ching
chi;

d) Trudong hop ngudi yéu cu cip ban sao vin bang, chimg chi tir s$ gbc
g yéu ciu qua buu dién thi phai giri ban sao c6 ching thuc gidy to quy dinh tai
diém a, b, ¢ néu trén kém theo 01 (mot) phong bi dan tem ghi rd ho tén, dia chi
nguoi nhén cho co quan c6 thAm quyén cip ban sao vin bang, chimg chi tir s6
gbe.

1.3.2. 86 lugng hé so: 01 bd

1.4. Thoi han giai quyét:

a) Ngay trong ngay co quan, co s& gido duc tiép nhén yéu ciu hodc trong
ngdy lam viéc tiép theo, néu tiep nhan yéu cau sau 03 (ba) gid chiéu.

Trong trudng hop yéu cau cip ban sao tir s gbc duoc giri qua buu dién thi
thoi han dugc thyc hién ngay sau khi co quan, co s& gido duc nhan di hd so hop
1& theo dau buu dién dén;

b) Ddi véi truong hop ciing mot ltic yéu cau cdp ban sao tir nhiéu sb gbe,
yéu cau s lugng nhiéu ban sao, nopi dung van bang, chimg chi phtrc tap kho kiém
tra, d6i chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap tmg dugc
thoi han quy dinh néu trén thi thoi han cip ban sao dugc kéo dai thém khong qua
02 (hai) ngay lam viéc hoac dai hon theo thoa thuan bing van ban véi ngudi yéu
ciu cép ban sao.

1.5. Déi tugng thuc hién thi tuc hanh chinh: C4 nhan.

Nhimg ngudi sau day c6 quyen yéu cau cap ban sao van bing, chtmg chi tir
sO goc:

a) Ngudi duoc cdp ban chinh vin bang, chtng chi.

b) Nguoi dai dién theo phap luét, ngudi dai dién theo ity quyén cua nguoi
duoc cap ban chinh vin bang, chimg chi.




¢) Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thura ké khac ctia nguoi
duoc cap ban chinh van bang, ching chi trong truong hop ngudi do da chét.

1.6. Co quan thyc hién tha tuc hanh chinh: Co quan, co s¢ gido duc dang
quan 1y s6 gdc cap van bang, ching chi.

1.7. Két qua thuc hién tha tuc hanh chinh: Ban sao vin bang, chung chi tir
b gbe.

1.8. L& phi: Lé& phi cap ban sao van bang, ching chi tir s6 gbe duoc thuc
hién theo huéng dan ctia B§ Tai chinh va B6 Tu phap vé& muc thu, ché do thu,
ndp, quan 1y va st dung 1& phi cip ban sao.

1.9. Tén mau don, t& khai: Khong.

1.10. Yéu cau, diéu kién thyc hién th tyc hanh chinh: Khéong quy dinh.

1.11. Can ct phap ly cua thu tuc hanh chinh:

Théng tu sé 21/2019/TT-BGDDT ngay 29 thang 11 nam 2019 cua Bo
truong Bo Gido duc va Pao tao ban hanh Quy ché quan ly bang tdt nghiép trung
hoc co so, bang tot nghiép trung hoc phd théng, bang tdt nghiép trung cp su
pham, bing t6t nghiép cao ding su pham, van bang gido duc dai hoc va chtng chi
ctia hé thong gido duc quéc dan.

Chu thich:

Phan chit in nghiéng la ndi dung dwoc sira doi, bé sung.




2. Tha tuc chinh sira noi dung vin bang, chirng chi
2.1. Trinh tu thuc hién:

a) Ngudi dé nghi chinh stra noi dung van bang, ching chi ndp truc tiép hoic
gli qua dudng buu dién 01 (mdt) bo ho so theo quy dinh tai khoan 1 Didu nay
cho co quan c6 thim quyén chinh stra noi dung van bang, chimg chi;

b) Trong thdi han 05 ngay lam viéc ké tir ngay nhan di hd so hop 18, co
quan c6 tham quyén chinh stra ndi dung vin bing, chting chi xem xét quyét dinh
viéc chinh sira; néu khéng chinh st thi phai tra 101 bing van ban va néu rd ly do;

¢) Viéc chinh sira ndi dung van bang, chiing chi dugc thuc hién bang quyét
dinh chinh stra; khong chinh sira truc tiép trong vin bang, ching chi. Quyét dinh
chinh stra phai duoc luu trong hd so cép vin bang, ching chi.

d) Can clr quyét dinh chinh sta, co quan c6 thAm quyén cdp vin bing,
chting chi ghi déy @i théng tin vé vin bang, chimg chi, céc néi dung duoc chinh
stka cia vin bang, chitng chi vao phu luc sé géc cdp vin bang, chimg chi.

2.2. Céach thirc thuc hién: truc tiép hodc qua buu dién

2.3. Thanh phén va sb luong hd so:

2.3.1. Thanh phan hé so:

a) Don dé nghi chinh stra ngi dung vin bang, ching chi;

b) Vin bang, chiing chi dé nghi chinh stra;

c) Trich luc hodc quyét dinh thay ddi hodic cai chinh ho tich, x4c dinh lai
dan toc, xdc dinh lai giéi tinh déi véi trudng hop chinh sira vin bang, chimg chi
do thay doi hodc cai chinh h tich, xac dinh lai dén tdc, xac dinh lai gid6i tinh;

d) Giy khai sinh dbi vai truong hop chinh stra vin bang, ching chi do bd
sung ho tich, diéu chinh hg tich, dang ky lai viéc sinh, dang ky khai sinh qué han;

d) Giay chiing minh nhan dan hodic cin cude céng ddn hoidc ho chiéu hoic
gidy to tity than hop phap khac c6 anh clia nguoi dugc cap vin bing, chig chi.
Théng tin ghi trén cdc gidy to nay phdi phit hop véi d@é nghi chinh sira néi dung
vin bdng, chimg chi. Cdc tai liéu trong ho so dé nghi chinh sita néi dung vdn
bang, chimg chi quy dinh tai cde diém b, ¢, d, d néu trén la bén sao tir s6 goc hodic
bdn sao dwoc chibng thuc tir ban chinh

Truong hop tai liéu trong hé so dé nghi chinh stra néi dung vin bang, chimg
chi quy dinh tai cac diem b, ¢, d, d néu trén 1a ban sao khéng cé ching thuc thi
ngudi dé nghi chinh sira vin bing, ching chi phai xuét trinh ban chinh dé nguoi




tiép nhan ho so déi chiéu; nguedi tiép nhdn hé so phai ky xéac nhén, ghi rd ho tén
vao ban sao va chju trach nhiém vé tinh chinh xé4c cta ban sao so v&i ban chinh.
2.3.2. S6 lugng hd so: 01 bd
2.4. Thoi han giai quyét: 05 ngay lam viéc.
2.5. Pbi tuong thue hién thu tuc hanh chinh: Cé nhan.

2.6. Co quan thuc hién thi tyc hanh chinh: tha truéng co quan da cp van
bang, ching chi va dang quan 1y s6 gc cap van bang, ching chi.

Trudng hop co quan c¢6 thim quyén cip van bang, ching chi dd sap nhép,
chia, tach, giai thé thi nguoi c6 tham quyén quyét dinh chinh stra ndi dung van
bang, ching chi 1a thi truéng co quan dang quan ly sé gbe cp vian bang, chimg
chi.

2.7. Két qua thue hién tha tuc hanh chinh: Quyét dinh chinh stra noi dung
vin bing, chung chi.

2.8. Lé phi: Khong

2.9. Tén mau don, to khai:

2.10. Yéu ciu, diéu kién thuc hién tht tuc hanh chinh:

Nguoi duoc cap van bang, chimg chi ¢é quyén yéu cau chinh stra ndi dung
ghi trén van bang, ching chi trong cac truong hop sau:

a) Puoc co quan ¢ thdm quyén quyét dinh thay dbi hoac cai chinh ho tich;

b) Puogc xéc dinh lai dan toc, xac dinh lai gidi tinh;

¢) Puoc b sung hd tich, diéu chinh ho tich;

d) buoc dang ky khai sinh qua han, dang ky lai viéc sinh.

2.11. Cén ct phap ly cuia thu tuc hanh chinh:

Théng tu s 21/2019/TT-BGDDT ngay 29 thang 11 ndm 2019 cta Bo
truéng B Gido duc va Pao tao ban hanh Quy ché quan ly bang tot nghiép trung
hoc co so, bing tét nghiép trung hoc phd théng, bing tbt nghiép trung cp su
pham, béng tbt nghiép cao déng su pham, van béng gido duc dai hoc va ching chi
ctia hé thdng gido duc qudc dan.

Chu thich:

Phan chit in nghiéng la néi dung dwoc swa doi, b6 sung.




B. Thii tuc hanh chinh cip tinh

L. Linh viee Hé thong vin bang chirng chi

1. Thii tuc cAp ban sao vin bing, chirng chi tir s6 goc
1.1. Trinh tyu thuc hién:

a) Nguoi dé nghi cap ban sao vin bing, chimg chi ndp triec tiép hodc giri
qua dwong buu dién 01 (mét) bo ho so cho co quan cé tham quyén cdp ban sao
vin bang, chitng chi tir s6 goc;

b) Ngay trong ngay tiép nhan yéu cu cip ban sao hoic trong ngéy lém Viéc
tlep theo, néu t1ep nhan yéu cau sau 03 (ba) glo chiéu, co quan c6 thim quyen cap
ban sao van bang chu’ng chi tir s6 goc phal cap ban sao cho nguoi cé yéu cau.
Trong trudng hop yéu ciu cip ban sao tir s6 gbe duge giri qua buu dién thi thoi
han duogc xac dinh tir thoi diém co quan tiép nhan yéu ciu cap ban sao nhan da hd
50 hop 18 theo d4u buu dién dén;

¢) Pbi véi trudng hop cling mét luc yéu cdu cip ban sao tir nhiéu s6 gbc,
yéu cau s lugng nhiéu ban sao, ndi dung vin bang, ching chi phurc tap kho kiém
tra, d6i chiéu ma co quan tiép nhan yéu ciu cap ban sao khong thé dap img duoc
thoi han quy dinh tai diém b khoan ndy thi thoi han cip ban sao dugc kéo dai thém
khong qua 02 (hai) ngay lam viéc hodc dai hon theo thoa thuan bang vin ban véi
ngudi yéu cau cip ban sao.

d) Co quan cé tham quyén cdp ban sao van bang, chimg chi cdn cik 56 goc
cdp vin bing, chimg chi dé cdp ban sao cho ngudi yéu cau; néi dung ban sao
phai ghi theo diing néi dung dé ghi trong s6 goc. Truong hop khong con luu triv
dirge 56 goc hodc trong s6 goc khong cé théng tin vé ndi dung yéu cau cap ban
sao hodc khéng cdp ban sao cho ngudi yéu cau thi co quan tiép nhdn yéu cau cdp
ban sao c6 trach nhiém tra loi bang véin ban cho ngudi yéu cau va néu ré 1y do
ngay trong ngay tiép nhdn yéu cau cdp ban sao hodc trong ngay lam viéc tiép
theo, néu tiép nhdn yéu cau sau 03 (ba) gio chiéu.

1.2. Cach thuc thuc hién: truc tiép hodc qua buu dién
1.3. Thanh phan va sb luong hd so:
1.3.1. Thanh phan hd so:

a) Pon dé nghi cdp ban sao vin bang, chimg chi, trong dé cung cdp cdc
théng tin vé van bang, chitng chi dé duoc cdp;

b) Ban chinh hogc ban sao c¢6 ching thuc gidy chimg minh nhan dan hosc
cin cude cong dan hodc hd chiéu con gia tri st dung dé nguoi tiép nhan hd so
kiém tra;




¢) Trueong hop nguoi yéu cau cdp ban sao vin bdng, chitng chi tir s6 goc la
nguoi dai dién theo phdp ludt, nguoi dai dién theo uy quyén cia ngudi dwoe cap
ban chinh van bc%ng, chung chi; cha, me, con; vo, chdéng; anh, chi, em rudt; nguoi
thira ké khac ctia nguoi duoc cdp ban chinh van bang, chimg chi trong trudng hop
ngudi d6 da chét thi phai xudt trinh gidy ity quyén (doi voi nguoi duoe 1ty quyén)
hodc giéy to chirng minh quan hé véi ngudi duoc cép ban chinh van béng, chung
chi;

d) Truong hop ngudi yéu cau cap ban sao vin bang, ching chi tir s gbe
giri yéu cAu qua buu dién thi phai giri ban sao c¢6 ching thuc gidy to quy dinh tai
diém a, b, ¢ néu trén kém theo 01 (mdt) phong bi dan tem ghi rd ho tén, dia chi
ngudi nhan cho co quan ¢6 thim quyén cAp ban sao van bang, chung chi tir s6
goc.

1.3.2. S6 luong ho so: 01 bo

1.4. Thoi han giai quyét:

a) Ngay trong ngay co quan, co s¢ gido duc tiép nhén yéu cau hoic trong
ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 03 (ba) gid chiéu.

Trong trudong hop yéu cau cép ban sao tir s6 gbc duoc giri qua buu dién thi
thoi han duge thuc hién ngay sau khi co quan, co s& gido duc nhan da héd so hop
1é theo d4u buu dién dén;

b) Pdi véi trudng hop cling mét lac yéu cau cép ban sao tir nhidu sé gdc,
yéu cau sb luong nhiéu ban sao, ndi dung van bang, ching chi phac tap kho kiém
tra, d6i chiéu ma co quan tiép nhan yéu cau cép ban sao khong thé dap tmg duogc
thoi han quy dinh néu trén thi thoi han cép ban sao duoc kéo dai thém khong qua
02 (hai) ngay lam viéc hodc dai hon theo thoa thuén bang vin ban véi ngudi yéu
cau cap ban sao.

1.5. Péi tugng thuc hién tha tuc hanh chinh: C4 nhan.

Nhirng nguoi sau day cé quyén yéu cau cAp ban sao van bang, ching chi tir
56 gbe:

a) Nguoi duge cap ban chinh van bang, chimng chi.

b) Nguoi dai dién theo phdp luat, nguoi dai dién theo uy quyén cua nguoi
dugc cap ban chinh van béang, chimg chi.

¢) Cha, me, con; vg, chéng; anh, chi, em rudt; nguoi thira ké khéc cua nguoi
duoc cap ban chinh van bang, ching chi trong trudng hop nguoi d6 da chét.

1.6. Co quan thyc hién thu tuc hanh chinh: Co quan, co s¢ gido duc dang

quan ly s6 gbc cap van bang, chung chi.
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1.7. Két qua thuc hién thi tuc hanh chinh: Ban sao vin bang, chimg chi tir
50 gbc.

1.8. Lé& phi: Lé phi cAp ban sao van bang, chimg chi tir s6 gbec duoc thuc
hién theo huéng dan ctia B Tai chinh va B6 Tu phap vé muc thu, ché do thu,
nop, quan 1y va sir dung 1é phi cdp ban sao.

1.9. Tén mau don, to khai: Khong.

1.10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong quy dinh.

1.11. Cén ct phap ly ctia thu tuc hanh chinh:

Thong tu sé 21/2019/TT-BGDDT ngay 29 thang 11 nim 2019 cia B
trudng Bo Gido duc va Pao tao ban hanh Quy ché quan ly bang tét nghiép trung
hoc co 50, bang tot nghiép trung hoc phd théng, bang tét nghiép trung cép su
pham, bing t6t nghiép cao dang su pham, vin bang gido duc dai hoc va chimg chi
ctia hé thong giso duc qudc dan.

Chu thich:

Phdn chit in nghiéng la noi dung dwoc swa doi, bo sung.
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2. Thi tuc chinh siéra ngi dung van b?lng, chung chi
2.1. Trinh tu thuc hién:

a) Ngudi dé nghi chinh sira ndi dung vin bang, chimg chi ndp truc tiép hoic
gui qua duong buu dién 01 (mot) bo hd so theo quy dinh tai khoan 1 Piéu nay
cho co quan c6 thim quyén chinh stra ndi dung van bang, ching chi;

b) Trong thoi han 05 ngay lam viéc ké tir ngay nhén di hd so hop 18, co
quan ¢6 thAm quyén chinh sira néi dung van bang, chimg chi xem xét quyét dinh
viée chinh sira; néu khong chinh stra thi phai tra 101 bang van ban va néu 13 ly do;

¢) Viéc chinh sira ndi dung van bang, ching chi duoc thuc hién bang quyét
dinh chinh stra; khong chinh stra truc tiép trong vin bang, chimg chi. Quyét dinh
chinh stra phai duoc luu trong hd so cép vin bang, chimg chi.

d) Cin ¢ quyét dinh chinh stra, co quan c¢6 thim quyén cip van bang,
chimg chi ghi ddy dii théng tin vé vin bang, chieng chi, cdc ndi dung dwoc chinh
st ciia vin bang, chimg chi vao phu luc s6 goc cap van bang, chitng chi.

2.2. Céch thuc thuc hién: truc tiép hodc qua buu di¢n

2.3. Thanh phén va s lugng hd so:

2.3.1. Thanh phan hé so:

a) Pon dé nghi chinh stra néi dung van bang, chimg chi;

b) Van bang, chimg chi dé nghi chinh stra;

¢) Trich luc hodc quyét dinh thay ddi hodc cai chinh ho tich, x4c dinh lai
dan tdc, xac dinh lai gi6i tinh déi voi trudong hop chinh stra van bang, chimg chi
do thay d6i hodc cai chinh ho tich, x4c dinh lai dan tdc, x4c dinh lai gidi tinh;

d) Gidy khai sinh d6i v6i trudong hop chinh stra van bang, chimg chi do bd
sung ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

d) Giéy ching minh nhan dan hodc can cucc céng dan hoac ho chiéu hoic
gidy to tiry than hop phép khéac ¢6 anh cta ngudi duoc cAp van bang, ching chi.
Théng tin ghi trén cdc gidy to nay phdi phit hop véi dé nghi chinh sira ndi dung
vin bang, chitng chi. Cdc tai liéu trong hé so dé nghi chinh sira néi dung vin
bang, chimg chi quy dinh tai cde diém b, ¢, d, d néu trén la ban sao tir sé goc hodc
ban sao dwoc chitng thuc tir ban chinh

Trudng hop tai liéu trong ho so @& nghi chinh stra ndi dung van bang, ching
chi quy dinh tai cac diém b, ¢, d, d néu trén 12 ban sao khong c6 ching thuc thi
ngudi dé nghi chinh stra vin bang, chimg chi phai xuat trinh ban chinh d& ngusi
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tiép nhin ho so doi chiéu; nguoi tiép nhdn ho so phai ky xac nhén, ghi rd ho tén
vao ban sao va chiu trach nhiém vé tinh chinh xac cta ban sao so voi ban chinh.
2.3.2. SO luong ho so: 01 bo

2.4. Thoi han giai quyét: 05 ngay lam viéc.
2.5. Béi twong thuc hién thu tuc hanh chinh: Ca nhan.

2.6. Co quan thyc hién thi tuc hanh chinh: tht truéng co quan da cap vin
bing, ching chi va dang quan 1y sd gbe clp vin bang, ching chi.

Trudong hop co quan ¢6 thim quyén cAp van bang, chimg chi da sap nhap,
chia, tach, giai thé thi nguoi cé thAm quyén quyét dinh chinh stra ndi dung vin
bing, chimg chi 1 thi truéng co quan dang quéan ly sb gbe cAp van bang, chimg
chi.

2.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh chinh stra noi dung
van bang, chimg chi.

2.8. L& phi: Khong

2.9. Tén mau don, to khai:

2.10. Yéu cu, diéu kién thyc hién thu tuc hanh chinh:

Ngudi duge cip van bang, chimg chi c¢6 quyén yéu cau chinh sira noi dung
ghi trén van bang, ching chi trong cac truong hop sau:

a) Puoc co quan co thAm quyén quyét dinh thay dbi hodc cai chinh h tich;

b) Pugc xac dinh lai dan tdc, xac dinh lai gidi tinh;

¢) buoc bd sung ho tich, diéu chinh ho tich;

d) Puoc dang ky khai sinh qua han, dang ky lai viéc sinh.

2.11. Cén ¢t phap ly cuia thu tuc hanh chinh:

Thong tu sb 21/2019/TT-BGDDT ngay 29 thang 11 nim 2019 cta B
truong Bo Gido duc va Pao tao ban hanh Quy ché quan 1y bing tét nghiép trung
hoc co so, bing t6t nghiép trung hoc phd théng, bang bt nghiép trung cip su
pham, béng t6t nghi¢p cao déng su pham, van bing gido duc dai hoc va chung chi
ctia hé thong gido duc quéc dan.

Chu thich:

Phan chir in nghiéng la ngi dung dwoc swa doi, bo sung.
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